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I. OBJECTIVE 

The objective of this project is to design a beautiful passive park with inviting green space that 
will serve residents, visitors and employees of the State Capitol and downtown Trenton area.  
The park will be located in back of and compliment the State House Complex in Trenton, New 
Jersey.  Additionally, security considerations must be included in the design for the park due to 
its proximity to the State House Complex. 

II. CONSULTANT QUALIFICATIONS 

A. CONSULTANT & SUB-CONSULTANT PRE-QUALIFICATIONS 
 

The Consultant shall be a firm pre-qualified with the Division of Property Management & 
Construction (DPMC) in the following discipline(s): 

 
    P013 Landscape Design 

 

The Consultant shall also have in-house capabilities or Sub-Consultants pre-qualified with 
DPMC in: 
 

 P002 Electrical Engineering 
 P005 Civil Engineering 
 P011 Environmental Engineering  
 P025 Estimating/Cost Analysis 

P048 Security Systems 

As well as, any and all other Architectural, Engineering and Specialty Disciplines necessary to 
complete the project as described in this Scope of Work (SOW).

III. PROJECT BUDGET 
 

A. CONSTRUCTION COST ESTIMATE (CCE) 

The initial Construction Cost Estimate (CCE) for this project is shall be determined by the 
Consultant. 

The Consultant shall provide a narrative evaluation and analysis of the project CCE as part of 
this Scope of Work based on its professional experience and opinion. 
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B. CONSULTANT’S FEES 

The construction cost estimate for this project shall not be used as a basis for the Consultant’s 
design and construction administration fees.  The Consultant’s fees shall be based on the 
information contained in this Scope of Work document and the observations made and/or the 
additional information received during the pre-proposal meeting.
 

IV. PROJECT SCHEDULE 
 

A. SCOPE OF WORK DESIGN & CONSTRUCTION SCHEDULE 

The following schedule identifies the estimated design and construction phases for this project 
and the estimated durations. 

PROJECT PHASE ESTIMATED DURATION (Calendar Days) 

1. Site Access Approvals & Schedule Design Kick-off Meeting 14 
 

2. Program Phase   28 
 Project Team & DPMC Plan/Code Unit Review & Comment 14 

3. Schematic Design Phase   42 
 Project Team & DPMC Plan/Code Unit Review & Comment 14 

4. Design Development Phase  42 
 Project Team & DPMC Plan/Code Unit Review & Comment 14 

5. Final Design Phase   42 
 Project Team & DPMC Plan/Code Unit Review & Approval 14 

6. Final Design Re-Submission to Address Comments 7 
 Project Team & DPMC Plan/Code Unit Review & Approval 14 

7. DCA Submission Plan Review 30 

8. Permit Application Phase  7 
 Issue Plan Release 

 
9. Bid Phase   42 

10. Award Phase   28 
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11. Construction Phase   180 

12. Project Close Out Phase   30 

B. CONSULTANT’S PROPOSED DESIGN & CONSTRUCTION 
SCHEDULE 

The Consultant shall submit a project design and construction schedule with its technical 
proposal that is similar in format and detail to the schedule depicted in Exhibit ‘A’. The 
schedule developed by the Consultant shall reflect its recommended project phases, phase 
activities, activity durations. 

A written narrative shall also be included with the technical proposal explaining the schedule 
submitted and the reasons why and how it can be completed in the time frame proposed by the 
Consultant. 
 
This schedule and narrative will be reviewed by the Consultant Selection Committee as part of 
the evaluation process and will be assigned a score commensurate with clarity and 
comprehensiveness of the submission. 
 
 

V. PROJECT SITE LOCATION & TEAM MEMBERS 
 

A. PROJECT SITE ADDRESS 

The location of the project site is: 

New Jersey State House Complex
125 West State Street 
Trenton, NJ 08608 

 
See Exhibit ‘B’ for the project site location map. 
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B. PROJECT TEAM MEMBER DIRECTORY 

The following are the names, addresses, and phone numbers of the Project Team members. 

1. New Jersey Building Authority Representative: 

Name: Vincent Campanella, Chief of Construction  
Address: New Jersey Building Authority 

50 West State Street, 2nd Floor   
P.O. Box 292  

  Trenton, NJ 08625   
Phone No: (609) 943-4831, Cell (609) 273-1281  
Email:  vincent.campanella@treas.nj.gov 

2. Office of the State Treasurer Representative: 

Name: Julie Krause, Senior Advisor – Special Projects
Address: Office of the State Treasurer 
 NJ State Capital Partnership   
Phone No: (609) 789-8908  
E-Mail: Julie.Krause@treas.nj.gov  

VI. PROJECT DEFINITION 
 

A. BACKGROUND 

Immediately behind the New Jersey State House is approximately four acres of grass area that 
has long been envisioned to be restored into a beautiful urban park. This project is to design an 
inviting green space befitting of the unique and prominent location, to serve a variety of park 
visitors, including, visitors to the Capitol and Cultural Complex and downtown Trenton 
residents, and employees. The park design shall be one that is welcoming to the diversity of 
anticipated park visitors that live, work, and visit the State Capitol and surrounding area.  

Security considerations for the park must be evaluated in the proposed design.  Additionally, 
space must be reserved in the park for a visitor screening building, to be built in a separate 
project, similar to one that is under construction in the courtyard area of the front entrance to the 
State House. The future security screening building will be used to screen visitors to the State 
House through the legislative office building entrance and not to screen visitors before entering 
the park.  
 
Interviews will be conducted during the consultant selection process.  The consultant shall ensure 
that all sub-consultants are present for the interviews.   
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B. FUNCTIONAL DESCRIPTION OF THE PARK 

1. History: 

In 2009, the Landscape Architectural firm Wallace Roberts & Todd, LLC (WRT) created plans 
for a Capital Park that went out to bid but the project did not proceed.  Funding and support from 
State, local and community leaders are in place to move forward with the plan of creating a 
passive park in the back of the State House.  See Exhibit ‘C’ for the layout of the WRT plan.  
The complete set of WRT plans and specifications from project P0990-03 will be provided to the 
Consultant.  
 
The WRT plan serves as important background information as elements of the WRT design may 
be included in the updated design being undertaken in this Scope of Work.  However, the WRT 
designs need to be revisited as the project area is slightly different due in part to construction of a 
parking lot, possible updates to environmental and permitting regulations in the intervening 
years, and to incorporate building security measures including State House visitor screening.  
 
A related project, also by WRT under project P0990-04, for the nearby Petty’s Run site was 
completed.  Drawings for this project will be provided to the Consultant.   
 
The 2009 State Capital Park Master Plan also serves as important background information, as the 
2009 WRT design was Phase 1 of a larger master plan for the area which included restoring 
Trenton’s access to the Delaware River, and creating physical and thematic connections between 
open space and cultural sites in Trenton. The selected consultant shall be familiar with the 
Master Plan and how the design of the Capital Park fits into the broader visions for park 
development, connectivity, and economic activity of the surrounding area. A link to the Master 
Plan can be found here: https://www.nj.gov/dep/parksandforests/parks/trenton-sp.htm. 

2. Deed Notice: 

A Deed Notice was recorded in January, 2014 restricting the property due to the presence of 
contamination discovered in historic fill.  Engineering controls in the form of 6 to 9 inches of top 
soil or similar amounts of gravel and concrete are used as a cap over the historic fill.  The 
Consultant will have to factor this into the design.  The Deed Notice is shown in Exhibit ‘D’.  
James Mack is mentioned as the Licensed Site Remediation Professional (LSRP License No. 
576435).  The remains of a previous parking lot are thought to be underneath the topsoil in a 
large part of the project site.   

3. Building Security: 

The park design shall account for building security. The selected consultant will be provided 
with information from the building security study and shall be required to sign a non-disclosure 
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form prior to receiving the study. Consultants shall anticipate multiple discussions with New 
Jersey State Police and additional building security personnel during the development of the park 
design. A goal of the design shall be to maintain a high park aesthetic and park visitor experience 
while accounting for necessary building security.  All design interventions must be respectful of 
the area’s historic and architectural significance.  

The park design shall account for space for the future construction of a screening building for 
visitors prior to entering the State House through the legislative office building entrance.  The 
future screening building will be similar to one currently being constructed for the courtyard area 
of the State House.  The screening building currently in design for the courtyard area is expected 
to be approximately 30’ x 60’.  Plans for the screening building will be provided to shortlisted 
firms following the preliminary technical proposal submission.
 
4. Other Considerations: 

Including in the project area is the driveway to the entrance of the State House parking garage 
and the abutting grassy area between the driveway and the on-ramp to Route 29 north. This small 
area is included in the project area with the intention of providing a visually appealing transition 
from the park to the roadway. This area is not intended for use by park visitors. The design shall 
consider improved vegetative plantings in this area that complement the park design and shall 
evaluate the necessity of the existing chain link fence and propose alternative barrier 
installations. In consultation with the state and NJDOT, the consultant shall understand if the 
chain link fence is required by applicable law or regulation and if another barrier more fitting to 
the location could be installed. The previous park plans did not include this area. 
 
Included in the project area is a chain-link fence at the bottom of the slope on the western side of 
the project area. Through discussions with the State, the consultant shall evaluate the necessity of 
this barrier and consider a barrier more decorative than chain link fencing and/or vegetative 
screens or similar buffers. The project area also includes a line of security bollards on the 
northern border of the project area, the design should consider features that minimize the visual 
impact of the security bollards, without any reduction to the functionality of the bollards. 
 
The park design shall account for a prominent and welcoming entrance along Barrack Street and 
for the park design to complement the adjacent War Memorial. 
 
The Consultant shall anticipate that there will be presentations of the plan before the State 
Capitol Joint Management Commission, other State officials and community members.  It is 
difficult to quantify the exact number of presentations needed at this time.  The Consultant shall 
plan for a minimum of one presentation for each phase of the project as part of the lump sum fee.  
There are four phases.  Any additional presentations above the four required for the design phase 
will be managed through a presentation allowance.  
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Since this project is anticipated to include artwork, the Consultant shall expect to coordinate with 
the New Jersey State Council on the Arts and any artists procured by them.     

The prominent location of the park has already and is expected to continue to draw high interest 
from diverse stakeholders, including but not limited to, building occupants, Legislative and 
Executive Branch leadership, statewide and local environmental and park advocacy groups, and 
Trenton residents, businesses, and community members. A stakeholder engagement strategy, 
including renderings of the park, is required.  

VII. CONSULTANT DESIGN RESPONSIBILITIES

A. DESIGN REQUIREMENTS

1. General:

The Consultant shall provide construction documents to create a beautiful passive park with 
security enhancements in back of the State House in Trenton, New Jersey with inviting green 
space that will serve residents, visitors and employees of the State Capitol and downtown 
Trenton area.  The Consultant may consider elements from a previous plan for a Capital Park by 
Wallace Roberts & Todd, LLC but must consider the recently constructed parking lot on the 
northern boundary of the site and incorporate security enhancements into the design including 
reserving space for a future visitor screening building at the legislative office building entrance.  

2. Perimeter Security:

Special attention shall be paid to perimeter security barriers and fences with the goal of 
enhancing the visual impact of said barriers or minimizing the visual impact through vegetative 
buffers.   

3. Green Infrastructure & Native Vegetation:

The Consultant shall consider the inclusion of green infrastructure features to manage onsite 
storm water, including but not limited to tree pits, rain gardens, porous pavement, and permeable 
pavers. Consultant shall be familiar with NJDEP’s green infrastructure design manuals.  

The park design shall include a high proportion of, if not exclusively, native vegetation, with a 
specific focus on vegetation that provides habitat for pollinators and aviary species. 
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4. Strip of Land:

Some new vegetation is expected for the strip of land between the driveway to the entrance of 
the State House parking garage and the on-ramp to Route 29 north, as shown in Exhibit ‘B’. 
This area is not intended for use by park visitors. 
 
5. Stakeholder Engagement:

The consultant shall propose an engagement strategy that cultivates and builds upon the interest 
from diverse stakeholders and provide opportunities throughout the design process for 
stakeholder engagement.  The engagement strategy shall include a variety of outreach and 
engagement methods, which could include items such as a webpage, informative displays in the 
public area of the State House or other visible locations in Trenton about the history of the park 
area and park design and public meetings to solicit input on the design.  The Consultant’s 
proposal shall include their proposed engagement strategy and upon selection, the Consultant 
will work with the State to modify the proposed engagement strategy as recommended by the 
State.   
 
6. Renderings: 

The consultant shall develop multiple renderings and visualizations of the project area and 
proposed designs to illustrate the park design to a variety of audiences.  

7. Signage, Wayfinding and Interpretive Material: 

The park design shall account for inclusion of signage, wayfinding, interpretive material, and/or 
other features that orient park visitors to the park and its surroundings. The Consultant shall 
discuss the potential interpretive themes with the members of the DPMC Project Team and 
others identified by the Project Team. The park design shall provide an opportunity for a 
diversity of activation and programing options, the consultant shall prepare possible 
programming approaches, including but not limited to accounting for the New Jersey State 
Museum offering educational programming that is complementary to the park space and the 
mission of the State Museum.  

B. FINE ARTS INCLUSION  

This project is electing to include fine arts which is described in the “New Jersey Public Building 
Arts Inclusion Act” (NJSA 52:16A-29 et seq) as any sculpture, mural, mosaic, bas relief, fresco, 
tapestry, monument, fountain, painting, mobile, etc. 
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1. Fine Arts Work: 

The Consultant shall discuss the potential fine arts theme with the members of the DPMC Project 
Team and NJ State Council on the Arts at the commencement of the project to ensure it will be 
appropriate for the location and use of the site. 

2. Artist Selection: 

The DPMC and Arts Council will coordinate any calls for and selection of the artist or artists
under a separate contract. 

The selected artist(s) will be required to notify the DPMC Project Team members and Consultant 
of any special design elements needed to accommodate the art work being prepared for the 
project. Items may include support hangers, foundations, utility connections, lighting, material 
finishes and colors, etc. 

3. Allowance: 

The Consultant shall estimate the costs associated with coordinating with the fine arts 
coordination meetings and any design alterations necessary to accommodate the fine arts work 
prepared by the artist and enter that amount in their fee proposal line item entitled, “Fine Arts 
Inclusion Allowance”. 

Any funds remaining in the Allowance shall be returned to the State at the end of the project. 

C. PRESENTATION ALLOWANCE 
 

The Consultant shall estimate the costs associated with presenting the park plan to various 
groups and stakeholders beyond the four presentations already planned as part of the four phases 
of the project and enter that amount in their fee proposal line item entitled, “Presentation 
Allowance”.

Any funds remaining in the Allowance shall be returned to the State at the end of the project. 

D. STATE HISTORIC PRESERVATION OFFICE APPROVAL 

The Consultant shall complete an “Application for Project Authorization Under the New Jersey 
Register of Historic Places Act” and submit it to the State Historic Preservation Office for review
and approval prior to securing the required UCC permits.  

             
            The “Application for Project Authorization Under the New Jersey Register of Historic Places 

Act” can be found at: http://www.nj.gov/dep/hpo/2protection/sr_revapp_min.pdf 
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E. EXISTING DOCUMENTATION

Copies of the following documents will be provided to each Consulting firm at the pre-proposal 
meeting to assist in the bidding process.

DPMC Project P0990-04: Stabilization of Petty’s Run Excavation, 1/19/2015, Wallace 
Roberts & Todd, LLC 
DPMC Project P0990-03: Capital State Park, 10/07/2009, Wallace Roberts & Todd, LLC 

A copy of the relevant excerpts of the following documents will be provided to shortlisted firms 
following the preliminary technical proposal (48B) submission.  These documents are
confidential. The shortlisted firms will have to sign a confidentiality agreement prior to receiving 
the documents.  

DPMC Project A1150-08: Master Plan for Security Enhancements, Nelson/PDP
DPMC Project A1150-08: Executive Statehouse Complex Security Screening Pavilion, 
October 28, 2022, Issued for Construction, Nelson 

Review these documents and any additional information that may be provided at a later date such 
as reports, studies, surveys, equipment manuals, as-built drawings, etc. The State does not attest 
to the accuracy of the information provided and accepts no responsibility for the consequences of 
errors by the use of any information and material contained in the documentation provided. It 
shall be the responsibility of the Consultant to verify the contents and assume full responsibility 
for any determination or conclusion drawn from the material used. If the information provided is 
insufficient, the Consultant shall take the appropriate actions necessary to obtain the additional 
information required. 

All original documentation shall be returned to the provider at the completion of the project. 

VIII. PERMITS & APPROVALS

A. NJ UNIFORM CONSTRUCTION CODE PLAN REVIEW AND PERMIT

The project construction documents must comply with the latest adopted edition of the NJ 
Uniform Construction Code (NJUCC). 

The latest NJUCC Adopted Codes and Standards can be found at: 

http://www.state.nj.us/dca/divisions/codes/codreg/ 
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1. NJ Uniform Construction Code (NJUCC) Plan Review

Consultant shall estimate the cost of the NJUCC Plan Review by DCA and include that amount 
in their fee proposal line item entitled “Plan Review and Permit Fee Allowance”, refer to 
paragraph XI.A.

Upon approval of the Final Design Phase Submission by DPMC, the Consultant shall submit the 
construction documents to the Department of Community Affairs (DCA), Bureau of 
Construction Project Review to secure a complete plan release. 

As of July 25, 2022, the Department of Community Affairs (DCA) is only accepting digital 
signatures and seals issued from a third party certificate authority. The DCA ePlans site can be 
found at: 

https://www.nj.gov/dca/divisions/codes/offices/ePlans.html

Procedures for submission to the DCA Plan Review Unit can be found at: 

https://www.state.nj.us/dca/divisions/codes/forms/pdf_bcpr/pr_app_guide.pdf

Consultant shall complete the “Project Review Application” and include the following on Block 
5 as the “Owner’s Designated Agent Name”:

Joyce Spitale, DPMC
PO Box 235 
Trenton, NJ 08625-0235 
Joyce.Spitale@treas.nj.gov  609-943-5193 

The Consultant shall complete the NJUCC “Plan Review Fee Schedule”, determine the fee due 
and pay the NJUCC Plan Review fees, refer to Paragraph X.A. 
The NJUCC “Plan Review Fee Schedule” can be found at: 

http://www.state.nj.us/dca/divisions/codes/forms/pdf_bcpr/pr_fees.pdf

2. NJ Uniform Construction Code Permit

Upon receipt of a complete plan release from the DCA Bureau of Construction Project Review, 
the Consultant shall complete the NJUCC permit application and all applicable technical sub-
code sections.  The “Agent Section” of the application and certification section of the building 
sub-code section shall be signed.  These documents, with six (6) sets of DCA approved, signed 
and sealed construction documents shall be forwarded to the DPMC Project Manager. 

The Consultant may obtain copies of all NJUCC permit applications at the following website:
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http://www.state.nj.us/dca/divisions/codes/forms/

All other required project permits shall be obtained and paid for by the Consultant in accordance 
with the procedures described in Paragraph VIII.B.

3. Prior Approval Certification Letters:

The issuance of a construction permit for this project may be contingent upon acquiring various 
“prior approvals” as defined by N.J.A.C. 5:23-1.4. It is the Consultant’s responsibility to 
determine which prior approvals, if any, are required. The Consultant shall submit a general 
certification letter to the DPMC Plan & Code Review Unit Manager during the Permit Phase of 
this project that certifies all required prior approvals have been obtained.  

In addition to the general certification letter discussed above, the following specific prior 
approval certification letters, where applicable, shall be submitted by the Consultant to the 
DPMC Plan & Code Review Unit Manager: Soil Erosion & Sediment Control, Water & Sewer 
Treatment Works Approval, Coastal Areas Facilities Review, Compliance of Underground 
Storage Tank Systems with N.J.A.C. 7:14B, Pinelands Commission, Highlands Council, Well 
Construction and Maintenance; Sealing of Abandoned Wells with N.J.A.C. 7:9D, Certification 
that all utilities have been disconnected from structures to be demolished, Board of Health 
Approval for Potable Water Wells, Health Department Approval for Septic Systems. It shall be 
noted that in accordance with N.J.A.C. 5:23-2.15(a)5, a permit cannot be issued until the letter(s) 
of certification is received. 

4. Multi-building or Multi-site Permits:

A project that involves many buildings and/or sites requires that a separate permit shall be issued 
for each building or site.  The Consultant must determine the construction cost estimate for each 
building and/or site location and submit that amount where indicated on the permit application. 

5. Special Inspections:

In accordance with the requirements of the New Jersey Uniform Construction Code N.J.A.C. 
5:23-2.20(b), Bulletin 03-5 and Chapter 17 of the International Building Code, the Consultant 
shall be responsible for the coordination of all special inspections during the construction phase 
of the project. 

Bulletin 03-5 can be found at: 

http://www.state.nj.us/dca/divisions/codes/publications/pdf_bulletins/b_03_5.pdf 
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a. Definition:
 
Special inspections are defined as an independent verification by a certified Special Inspector for 
Class I buildings and smoke control systems in any class building.  The special inspector is to 
be independent from the Contractor and responsible to the Consultant so that there is no possible 
conflict of interest.
 
Special inspectors shall be certified in accordance with the requirements in the New Jersey 
Uniform Construction Code. 
 
b. Responsibilities:

The Consultant shall submit with the permit application, a list of special inspections and the 
agencies or special inspectors that will be responsible to carry out the inspections required for the 
project.  The list shall be a separate document, on letter head, signed and sealed. 
 

B. OTHER REGULATORY AGENCY PERMITS, CERTIFICATES AND 
APPROVALS 

The Consultant shall identify and obtain all other State Regulatory Agency permits, certificates, 
and approvals that will govern and affect the work described in this Scope of Work.  An itemized 
list of these permits, certificates, and approvals shall be included with the Consultant’s Technical 
Proposal and the total amount of the application fees should be entered in the Fee Proposal line 
item entitled, “Permit Fee Allowance.” 
 
The Consultant may refer to the Division of Property Management and Construction “Procedures 
for Architects and Engineers Manual”, Paragraph “9. REGULATORY AGENCY 
APPROVALS” which presents a compendium of State permits, certificates, and approvals that 
may be required for this project. 
 
The Consultant shall determine the appropriate phase of the project to submit the permit 
application(s) in order to meet the approved project milestone dates. 
 
Where reference to an established industry standard is made, it shall be understood to mean the 
most recent edition of the standard unless otherwise noted.  If an industry standard is found to be 
revoked, or should the standard have undergone substantial change or revision from the time that 
the Scope of Work was developed, the Consultant shall comply with the most recent edition of 
the standard. 
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IX. ALLOWANCES 

A. PLAN REVIEW AND PERMIT FEE ALLOWANCE 
 

The Consultant shall obtain and pay for all of the project permits in accordance with the guidelines 
identified below. 
 
1. Permits: 

The Consultant shall determine the various permits, certificates, and approvals required to 
complete this project.

2. Permit Costs: 

The Consultant shall estimate the application fee costs for all of the required project permits, 
certificates, and approvals (excluding the NJ Uniform Construction Code permit) and include 
that amount in its fee proposal line item entitled “Plan Review and Permit Fee Allowance”, 
refer to Paragraph IX.A.  A breakdown of each permit and application fee shall be attached to the 
fee proposal for reference.  

NOTE: The NJ Uniform Construction Code permit is excluded since it will be paid for by the 
State.
 
3. Applications: 

The Consultant shall complete and submit all permit applications to the appropriate permitting 
authorities and the costs shall be paid from the Consultant’s permit fee allowance.  A copy of the 
application(s) and the original permit(s) obtained by the Consultant shall be given to the DPMC 
Project Manager for distribution during construction. 
 
4. Consultant Fee: 

The Consultant shall determine what is required to complete and submit the permit applications, 
obtain supporting documentation, attend meetings, etc., and include the total cost in the base bid 
of its fee proposal under the “Permit Phase” column. 

Any funds remaining in the permit allowance will be returned to the State at the close of the project.

B. FINE ARTS INCLUSION ALLOWANCE 

The Consultant shall estimate the costs associated with coordinating with the fine arts 
coordination meetings and any design alterations necessary to accommodate the fine arts work 
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prepared by the artist and enter that amount in their fee proposal line item entitled, “Fine Arts 
Inclusion Allowance”.

Any funds remaining in the Allowance shall be returned to the State at the end of the project.

C. PRESENTATION ALLOWANCE

The Consultant shall estimate the costs associated with presenting the park plan to various 
groups and stakeholders beyond the four presentations already planned as part of the four phases 
of the project and enter that amount in their fee proposal line item entitled, “Presentation 
Allowance”.

Any funds remaining in the Allowance shall be returned to the State at the end of the project.
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X. SOW SIGNATURE APPROVAL SHEET

This Scope of Work shall not be considered a valid document unless all signatures appear in each 
designated area below.

The Client Agency approval signature on this page indicates that they have reviewed the design 
criteria and construction schedule described in this project Scope of Work (including the subsequent 
contract deliverables and exhibits) and verifies that the work will not conflict with the existing or 
future construction activities of other projects at the site.

SOW APPROVED BY: 
JAMES WRIGHT, MANAGER DATE
DPMC PROJECT PLANNING & INITIATION

SOW APPROVED BY: 
VINCENT CAMPANELLLA, CHIEF OF CONSTRUCTION DATE
NJ BUILDING AUTHORITY

SOW APPROVED BY: 
JULIE KRAUSE, SENIOR ADVISOR DATE
OFFICE OF THE STATE TREASURER

SOW APPROVED BY: 
RICHARD FLODMAND, DEPUTY DIRECTOR DATE
DIV PROPERTY MGT & CONSTRUCTION

12/15/2023

12.19.2023

12.20.2023

12/20/2023
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XI. CONTRACT DELIVERABLES

The following are checklists listing the Contract Deliverables that are required at the completion 
of each phase of this project.  The Consultant shall refer to the DPMC publication entitled 
“Procedures for Architects and Engineers,” 3.0 Edition, dated September 2022 available at 
https://www.nj.gov/treasury/dpmc/Assets/Files/ProceduresforArchitectsandEngineers.pdf for a 
detailed description of the deliverables required for each submission item listed.  References to 
the applicable paragraphs of the “Procedures for Architects and Engineers” are provided. 

Note that the Deliverables Checklist may include submission items that are “S.O.W. Specific 
Requirements”.  These requirements will be defined in the project specific scope of work and 
included on the deliverables checklist. 

This project includes the following phases with the deliverables noted as “Required by S.O.W” 
on the Deliverables Checklist: 

PROGRAM PHASE 

SCHEMATIC DESIGN PHASE 

DESIGN DEVELOPMENT PHASE 

FINAL DESIGN PHASE 

PERMIT APPLICATION PHASE 

BIDDING AND CONTRACT AWARD 

CONSTRUCTION PHASE 

PROJECT CLOSE-OUT PHASE 

XII. EXHIBITS

A. SAMPLE PROJECT SCHEDULE FORMAT
B. PROJECT SITE LOCATION MAP
C. LAYOUT PLAN
D. DEED NOTICE

END OF SCOPE OF WORK
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DPMC Project No.:___A1403-00___ 
Deliverables Checklist 

Program Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed 

Yes No Yes No Yes No
12.3.1. A/E Statement of Site Visit   
12.3.2. Narrative Description of Project   
12.3.3. Building Code Information Questionnaire   
12.3.4. Space Analysis    
12.3.5. Special Features    
12.3.6. Catalog Cuts  
12.3.7. Site Evaluation    
12.3.8. Subsurface Investigation   
12.3.9. Surveys    

12.3.10. Fine Arts Inclusion    
12.3.11. Design Rendering    
12.3.12. Regulatory Approvals    
12.3.13. Utility Availability    
12.3.14. Diagrammatic Sketches/Drawings (6 Sets)    
12.3.15. Outline Specifications (6 Sets)    
12.3.16. Current Working Estimate/Cost Analysis    
12.3.17. Project Schedule    
12.3.18. Formal Presentation    
12.3.19. Scope of Work Compliance Statement    
12.3.20. Program Phase Deliverables Checklist    
S.O.W. 

Reference
S.O.W. Specific Requirements 

   
   
   
   
   
   
   
   
   

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 

 ________________________________________________ ________________ 
 Consultant Signature  Date 
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DPMC Project No.:___A1403-00___
Deliverables Checklist 

Schematic Design Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed

Yes No Yes No Yes No
13.4.1. A/E Statement of Site Visit     
13.4.2. Narrative Description of Project
13.4.3. Building Code Information Questionnaire     
13.4.4. Space Analysis
13.4.5. Special Features     
13.4.6. Catalog Cuts
13.4.7. Site Evaluation     
13.4.8. Subsurface Investigation
13.4.9. Surveys     

13.4.10. Arts Inclusion     
13.4.11. Design Rendering     
13.4.12. Regulatory Approvals     
13.4.13. Utility Availability     
13.4.14. Drawings (6 Sets)     
13.4.15. Outline Specifications (6 Sets)     
13.4.16. Current Working Estimate/Cost Analysis     
13.4.17. Project Schedule     
13.4.18. Formal Presentation     
13.4.19. Scope of Work Compliance Statement     
13.4.20. Schematic Design Phase Deliverables Checklist     
S.O.W. 

Reference 
S.O.W. Specific Requirements 

    

    
    
    
    
    
    
    

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 
 
 ________________________________________________ ________________ 
 Consultant Signature  Date 
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DPMC Project No.:___A1403-00__ 
Deliverables Checklist 

Design Development Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed 

Yes No Yes No Yes No
14.4.1. A/E Statement of Site Visit   
14.4.2. Narrative Description of Project   
14.4.3. Building Code Information Questionnaire   
14.4.4. Space Analysis    
14.4.5. Special Features    
14.4.6. Catalog Cuts  
14.4.7. Site Evaluation    
14.4.8. Subsurface Investigation   
14.4.9. Surveys    

14.4.10. Arts Inclusion    
14.4.11. Design Rendering    
14.4.12. Regulatory Approvals    
14.4.13. Utility Availability    
14.4.14. Drawings (6 Sets)    
14.4.15. Outline Specifications (6 Sets)    
14.4.16. Current Working Estimate/Cost Analysis    
14.4.17. Project Schedule    
14.4.18. Formal Presentation    
14.4.19. Plan Review/Scope of Work Compliance 

Statement 
   

14.4.20. Design development Phase Deliverables 
Checklist 

   

S.O.W. 
Reference

S.O.W. Specific Requirements

   
   
   
   
   
   
   
   
   

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 

 ________________________________________________ ________________ 
 Consultant Signature Date 
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DPMC Project No.:___A1403-00___ 
Deliverables Checklist 

Final Design Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed

Yes No Yes No Yes No
15.4.1. A/E Statement of Site Visit     
15.4.2. Narrative Description of Project
15.4.3. Building Code Information Questionnaire     
15.4.4. Space Analysis
15.4.5. Special Features     
15.4.6. Catalog Cuts
15.4.7. Site Evaluation     
15.4.8. Subsurface Investigation
15.4.9. Surveys     

15.4.10. Arts Inclusion     
15.4.11. Design Rendering     
15.4.12. Regulatory Approvals     
15.4.13. Utility Availability     
15.4.14. Drawings (6 Sets)     
15.4.15. Outline Specifications (6 Sets)     
15.4.16. Current Working Estimate/Cost Analysis     
15.4.17. Project Schedule     
15.4.18. Formal Presentation     
15.4.19. Plan Review/Scope of Work Compliance 

Statement 
    

15.4.20. Final Design Phase Deliverables Checklist     
S.O.W. 

Reference
S.O.W. Specific Requirements

    
    
    
    
    
    
    
    
    
    

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 
 
 ________________________________________________ ________________ 
 Consultant Signature Date 
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DPMC Project No.:___A1403-00___ 
Deliverables Checklist 

Permit Application Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed

Yes No Yes No Yes No
16.1. N.J. UCC Permit Application    
16.4. Drawings, Signed and Sealed (6 Sets)    
16.5. Specifications, Signed and Sealed (6 Sets)  
16.6. Current Working Estimate/Cost Analysis  
16.7. Project Schedule  
16.8. Plan Review/Scope of Work Compliance 

Statement
   

16.9. Permit Application Phase Deliverables 
Checklist

   

S.O.W. 
Reference

S.O.W. Specific Requirements 

   
   
   
   
   
   
   
   
   
   
   
   

   

   
   
   
   
   

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC Project Manager the status of all the deliverables required by the project specific Scope 
of Work. 

 ________________________________________________ ________________ 
 Consultant Signature Date 
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DPMC Project No.:__A1403-00____
Deliverables Checklist 

Bidding and Contract Award Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed 

Yes No Yes No Yes No
17.1.1. Notice of Advertising    
17.1.2. Bid Proposal Form    
17.1.3. Bid Clearance Form    
17.1.4. Drawings (6 Sets)    
17.1.5. Specifications (6 Sets)    
17.1.6. Construction Schedule

17.3 Pre-Bid Conference/Mandatory Site Visit    
17.3.1. Meeting Minutes    

17.4 Bulletins    
17.5 Post Bid Meeting    
17.6. Contract Award “Letter of Recommendation”    
17.8. Bid Protests - Hearings    
17.9. Bidding and Contract Award Phase 

Deliverables Checklist 
   

S.O.W. 
Reference

S.O.W. Specific Requirements 

   
   
   
   
   

   
   
   
   
   
   
   

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 
 
 
 
 ________________________________________________ ________________ 
 Consultant Signature Date 
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DPMC Project No.:___A1403-00___ 
Deliverables Checklist 

Construction Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed

Yes No Yes No Yes No
18.2. Pre-Construction Meeting   
18.3. Submittal Log   
18.4. Construction Schedule   
18.5. Project Progress Meetings   
18.7. Contractor’s Invoicing and Payment Process   
18.8. Contractor Submittals

18.10. Testing   
18.11. Shop Drawings (6 Sets)   
18.12. As-Built & Record Set Drawings (6 Sets)   
18.13. Change Orders   
18.14. Construction Photographs   
18.15. Field Observations   
18.17. Construction Phase Deliverables Checklist   
S.O.W. 

Reference
S.O.W. Specific Requirements 

  
  
  
  
  
  
  

  

  
  
  
  
  
  

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 
 
 
 ________________________________________________ ________________ 
 Consultant Signature Date 
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DPMC Project No.:__A1403-00____
Deliverables Checklist 

Project Close-Out Phase 

A/E Name: __________________________________________________________________________

A/E Manual 
Reference Submission Item

Required by 
S.O.W. 

Previously 
Submitted Enclosed 

Yes No Yes No Yes No
19.3. Development of Punch List and Inspection 

Reports
   

19.5. Determination of Substantial Completion    
19.6. Correction/Completion of Punch List    
19.7. Submission of Close-Out Documentation    

19.7.1. As-Built and Record Sets of Drawing (6 Sets)
19.8. Final Payment

19.9.1. Contractors Final Payment
19.9.2. A/E’s Final Payment    
19.10. Project Close-Out Phase Deliverables Checklist    
S.O.W. 

Reference
S.O.W. Specific Requirements 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

 
This checklist shall be completed by the Design Consultant and included as the cover sheet of this submission to 
document to the DPMC the status of all the deliverables required by the project specific Scope of Work. 
 
 
 ________________________________________________ ________________ 
 Consultant Signature Date 
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